HRT WBR/Government of India
SIBY AT / Income Tax Department

SR AR AGF(EEBw), ¥, By S, T AL, AR W,
PRI . 223, Tl T, Beev— 02, Foramen

Phone: 0172-2584656 Fax No. 2582565
F. No: AddLCIT(TDS)Range/PKT,/ 202021/ 16y

The tender documents and detailed terms and conditions for the above can be obtained from 0O/o
the Addl. Commissioner of Income Tax (TDS), Range Panchkula, cum Chairperson Purchase
committee, 2nd Floor, Aayakar Bhawan, Sector-2, Panchkula, on any working day. Alternatively, it

can be downloaded from the Department’s website WWw.incometaxindia,gov.in Last date of
———=—=Ulklaxindia.gov.in _
obtaining tender documents (undersigned including terms and conditions) from the office is

18.06.2020 till 04:00 P.M.
(Onkar Singh E;Qayap)

Admn. Officer-cum- Member Secretary
O/o CIT, TDS-2
Chandigarh.




HIRING OF DATA ENTRY OPERATORS

Sealed tenders are invited for and on behalf of the President of India
from experienced and reputed Manpower Agencies for outsourcing of the following
services: for work in the O /0 Commissioner of Income Tax(TDS)-2, Chandigarh at

Panchkula, Aayakar Bhawan, Sector 2, Panchkula -1341 12 as detailed below:-

S Offc
No. Data Entry Sweeper
Bl ol
B At
Chandigarh at Panchkula
B o
Range Panchkula

O/o the Dy. CIT(TDS),
Circle Panchkula

Data Entry Operators
No. of Posts - 09

minimum wages fixed by the Dy.Commissioner of
Chandigarh /Panchkula.

Matric/ 10t
Wages will be paid in accordance with the minimum wages
fixed by the Government of Chandigarh /Panchkula.

Matric/ 10th
Wages will be paid in accordance with the minimum wages
fixed by the Government of Chandigarh/ Panchkula.

A~ T R e
Experience Minimum 01 year., Candidates who have worked in
government organizations shal] be preferred.

Peon (MTS)
No. of Posts - 10

Sweeper
No. of Posts - 01




persons whom the dep]
The initial period of
31.03.2021 which is

rms and conditions: As
Only those bids who fulfill
submit their bids:

ment Authority and a copy of
e attached with the Technicql bid.
nd GST Registration Number. A photocopy of which should
be attached with the Technical bid.

The first sealed cover super scribed as “Technical Bid”, should contain the
following documents:-

The Proforma at Annexure-II, duly filled in alongwith self-attested relevant
document/ information.

g previous experience of manpower supply to Gout. Department,

Acceptance of terms conditions at Annexure-1.

Demand draft of earnest money deposit.

All other required documents.




The second sealeq envelope super scribeq as
only rates for supply of 09 Dat

Sweeper on monthly basis for normal duty of 8 hours per day (excluding
lunch of half hour) per person for five days a

5N
2.p
(Onkar Singh Kag yap)
Admn. Officer-

cum- Member Secretary
O/o CIT, TDS-2
Chandigarh,




Annexure-III
For providing DEOs to the Commissioner of Income Tax(TDS)-2 Chandigarh at
Panchkula.
1. Name of the tendering
Company/Firm/ SRREY. & T i i b i on st oo e

........................................................................................................................

...........................

2. Details of Earnest deposit Rs. 30,000 /-
DD/PO No.&

..................

3. Rates per person per month (8 hours excluding 1/2 hour lunch) is

o et ey e for Intermediate and Rs...................... for Graduate.
S.No. Component of Rate Amount in Rupees
Intermediate Graduate
1. Daily wage rate (Not less than
minimum wages as per MWA,
1948.
2 Employees Provident Fund as
per applicable rates.
3. Employees State Insurance as ‘i
per applicable rates.
4. Service Tax Liability as per
applicable rates.
S. Any other statutory or legal
liability (Please indicate
e, Contractors Admn /Service
foril charge

Total (Column 1 to 6 above)

Signature of authorized person:

PUNBIN. i s
IO Bl i,
Date: '
Place:
*Rates quoted should be equal to or more than the minimum wages prescribed
under Minimum Wages Act, 1948 as applicable in the Chandigarh /Panchkula.
**Contractor’s Administration /Service charges cannot be “NIL” or “Zero”.

ok




(3)

(5)

(6)

Annexure-]

TERMS AND CON DITIONS
——== ANl CONDITIONS




(7)

(8)

(10)

(11)

(12)

(13)

(14).

(15).

arrangements, administrative/ Organizational matters as all these matters
are of confidential/ secret nature,

That the persons deputed shall not be below the age of 18 years and they
shall not interfere with the duties of the employees of O/o Commissioner of
Income Tax (TDS)-2 Chandigarh at Panchkula,

The Commissioner of Income Tax (TDS)-2 Chandigarh at Panchkula may
require the service provider to remove from the office, any person or persons,
employed by the service provider, who may be incompetent or for

person immediately

The service provider has to provide Photo identity Cards to the persons
deployed by them for carrying out the work. These cards are to be
constantly displayed by their persons & their loss reported immediately.

The service provider shall ensure Proper conduct of their persons in office
premises and enforce prohibition of consumption of alcoholic drinks, paan,
smoking, loitering without work etc.

The transportation, food, medical and other Statutory requirements in
Tespect of each personnel of the service provider shall be the responsibility of
the service provider.

Working hours would normally be 8 % hours per day from 9.30 AM to 6.00
PM during working days including half an hour lunch break in between.
However, in exigencies of Work, they may be required to sit late and
personnel may be call on Saturday, Sunday and other gazetted holidays, if
required. They may be paid extra wages as per the rates approved.




(16).

(17).

(18).

(19).

(20).

(21).

(22).

(23).

The service provider will submit the bill, in triplicate in respect of a
particular month in the first week of the next month along with copies of
receipts towards EPS/ESI/Services Tax deposition for the previous month
and copies of attendance register(s). The payment will be released by the
third week of the following month after deduction of taxes deductible at
source under the laws in force.

Payments to the service provider would be strictly on certification by the
officer with whom the person deployed is attached that his services were
satisfactory and his attendance certified as per the bill preferred by the
service provider.

No wage/remuneration will be paid to any person for the days of absence
from duty.

The service provider will have to provide the required number of additional
persons for a shorter period also. In case of any exigencies as per the
requirement of the O/o Commissioner of Income Tax (TDS)-2 Chandigarh at
Panchkula.

The service provider shall provide a substitute in advance if there is any
probability of the person leaving the job due to his/her own personal
reasons. The payment in respect of the overlapping period of the substitute
shall be the responsibility of the service provider.,

The service provider shall be contactable at all times and message sent by
phone/e-mail /Fax/Special Messenger from the O/o Commissioner of Income
Tax (TDS)-2 Chandigarh at Panchkula to the service provider shall be
acknowledged immediately on receipt, on the same day. The service provider
shall strictly observe the instructions issued by Addl. Commissioner of Income
Tax, (TDS) Range Panchkula, cum Chairperson Purchase committee, Panchkula in
fulfillment of the contract from time to time.

The Commissioner of Income Tax (TDS)-2 Chandigarh at Panchkula shall not
be liable for any loss, damage, theft burglary or robbery of any personal
belongings, equipment or vehicles of the personnel of the service provider.

That the agency on its part and through its own resources shall ensure that
the goods, materials and equipment’s etc. are not damaged in the process of
carrying out the services undertaken by it and shall be responsible for acts
of commission and omission on part of its employees, etc. if the
O/o Commissioner of Income Tax (TDS)-2 Chandigarh at Panchkula suffers
any loss or damage on account of negligence, default or theft on the part of
the employees/agents of the agency, then the agency shall be liable to
reimburse to the Commissioner of Income Tax (TDS)-2 Chandigarh at
Panchkula for the same. The agency shall keep the Commissioner of Income
Tax (TDS)-2 Chandigarh at Panchkula fully indemnified against any such
loss or damage.




(24).

(25).

(26)

(30)

The O/o Commissioner of Income Tax (TDS)-2 Chandigarh at Panchkula
shall maintain an attendance registers in respect of the staff deployed by the
agency on the basis of which wages/remuneration will be decided in respect
of the staff at the approved rates.

by the Addl. Commissioner of Income Tax, (TDS) Range Panchkula, cum Chairperson
Purchase committee, Panchkula or non-compliance of the terms of agreement
by the service Provider or frequent absence from duty/ misconduct on
the part of manpower supplied by the Agency.

The successful bidder will enter into an agreement with the Q /o
Commissioner of Income Tax (TDS)-2 Chandigarh at Panchkula for supply of

any amount due to the agency from the O/o Commissioner of Income Tax
(TDS)-2 Chandigarh at Panchkula shall be forfeited by the O/o
Commissioner of Income Tax (TDS)-2 Chandigarh at Panchkula.

legal dues. In case of any dispute on account of the termination of
employment or non- employment by the personnel of the agency it shall be
the entire responsibility of the agency to pay and settle the same,




(32)




Annexure-JJ

Particulars

address of the Agency with office
Telephone Number, Fax Number and Mobile
Number and name of the contact person.

Whether registered  with concerned
Government Authorities (copy of all certificates of

registration to be enclosed
(6. PANfoopr i be enclosed
7. Service Tax Registration Number (copy to be

No. under Contract Labour
on) Act, 1970

egulation & Aboliti
Whether the firm

terms and conditions
(Annexure-1, duly signed, in token of acceptance

of the same, is attached.
m Whether agency profile is attached?
| 13. | Listof other clients.

@ ’r/\\ (Signature) with date




